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HOW TO E-FILE A FORM

e

1) On the homepage, click on the e-filing icon e-fiing , to start.
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2) It will direct you to EIMMIGRATION eFiling. There will be a list of the forms that are ready to e-file. To
start on a form, click on the form’s link.
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SCHED GOV'T SCHED U E-FILE @
LISTING WEBSITE FORM EXIT

Case Number Form eFiling Reference
E-Filing SAMPLE 1 ETA-9089 |
E-Filing SAMPLE 1 1-90 |
E-Filing SAMPLE 1 ICERT HiB |

E-Filing SAMPLE 2

06/06,2009/H1B/KOBACHI ETA-

Click link to open form.

NOTE: If you are directed to this page, click on the link below for Installation Instructions.

http://www.cerenade.com/eimmigration/InstallEfilineComponent.pdf

eFile Installer : This component enables you to electronically file immigration forms.

Installed version: 1.0.20

Latest version: 1.0.21  INSTALL
Language: English

Size: 1.2 MB approximately

System reguirements: Windows XP/Vista/7

Instructions: Available in Video and Pdf {coming soon).
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3) This will connect you to the U.S Department of State website to start transferring the information.

. . -
DEPARTMENT T et oot vz [

NSULAR ELECTROMNIC APPLIC

Nonimmigrant Visa Application

| (127) |

Instructions

Welcome to the Consular Electronic Application Center Instructions page. This online Nonimmigrant Visa
Application can be completed in order to assist you in expediting the viza application process.

‘What you need:

Your Internet browser must support 128-bit encryption and must have javascript enabled.
The minimum wersion of Internet Explorer (Windows) that this site supports is version 5.0
service pack 2 or higher.

The minimum wversion of Netscape that this site supports is version 6.2 or higher.

Mote: The time to download each page may wvary depending on the speed of your Internet
connection. Please be patient.

NOTE: If doing another form beside DS-160, please follow Steps A and B, otherwise, proceed to Step 5.

A) Click on the form’s link.

Case Number Form eFiling Reference

E-Filing SAMPLE 1 ETA-9089 | [l

B) You will be asked to enter your Login information before proceeding.

NOTE: We do NOT provide this Login information.

Welcome to the Foreign Labor Certification
Permanent Online System

4) Scroll down and click the Start Application button.

MNotice 22 C.F.R.6 41.103 requires an applicant to sign and submit his or her own Nonimmigrant
Visza Application unless otherwise exempt. Although the applicant may receive assistance from a
third party in preparing the application, the applicant is required to click the "Sign Application”
button at the end of the application. The applicant's failure to sign the application may result in a

termination of the application.
Start Application 4 |
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5) Select the location where you will be submitting your application.

Step 1) Select the location where you will be submitting your application:
Location
IAMSTERDAM, NETHERLANDS

6) Then click the Start a New Application button.

Step 1) Select from one of the following options:
Option A - Start a New Ounline Application

Click the button below to begin the online application:

| Start a Hew Application |

7) There will be a Control Panel which is used to transfer the information.

F b |
E-Filing Control Panel - by Cerenade

Click on each section below to
tranzfer data from E-Form to
E-Filing site.

=R Nonimmigrant Visa Application Sections
-.Pergonal Information 1

-.Personal Information 2

--hddress and Phone Information

- Pagaport Information

-.Travel Information

- Travel Companions Information

-.Previous U.5. Travel Information

--T.5. Point of Contact Information

- Family Information: Relatiwves

-.Family Information: Spouse

-.Family Information: Children {not in T.5.)
- Pregent Work/Education/Training Informatior
- Previous Work/Education/Training Informatic .

4 | 1 | F

Ready
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8) To start transferring, make sure the title of the page matches the link in the Control Panel, then click the
link.

Nonimmigrant Visa Application

OMB CONTROL NUMBER: 1405-0182

P TTotf i 1 FORM NUMBER DS-160
crsonal Inrormation EXPIRATION DATE: 07/31/2011
ESTIMATED BURDEN 75 MIN

. |

E-Filing Control Panel - by Cerenade

Click on each section below to
transfer data from E-Form to
E-Filing zite.

»

F-Honimmigrant Visa Application Sections
M ters onal Informaticn 1

-Persn:-nal nformation 2

i-Ihddreas and Phone Information

9) You will see the information being populated on to the form.

Surnames Help: Surnames
KOBACHI I

Enter all surnames as
] A ARCIA) - :
(€0- FERNANDEZ GARCIA) listed in your passport.

If only one name is
listed in your passport,
enter that Surname.

Given Namas(

[JoHN
{e.q., JUAN MIGUEL)

I Help: Given Names

If your passport does
not include a given
Full Name in Native Alphabet name, please enter

'FNU' in Given Names.
_. Does Mot Apply

You can also see messages at the top of the screen, this will tell you what is being transferred and if it’s ready to
transfer the next section.

Transfenng 'Perzonal Infarmation 1% &
Ready to Transfer Mext Section

-

10) When it’s done, click the Next button.

4 Back: Getting Started e MNext: Personal 2 b
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11) Keep doing the same thing, make sure the title matches the link on the Control Panel and click on it.

Nonimmigrant Visa Application

Personal Information 2

I
E-Filing Control Panel - by Cerenade

Click on each section below to
tranzfer data from E-Form to
E-Filing site.

E-Nonimmigrant Visa Application Secticons -,

Personal Information 1

Personal,Information 2
Rddreas
Passport Information

Phone Information

Travel Information

Tranzfering 'Perzonal Information 2* ... -
Ready to Transfer Mext Section

12) Go through each page until you’re done, now it’s e-filed!

13) You will get a Nonimmigrant Visa- Confirmation Page from the U.S. Department of State.

Nomimmigrant Visa - Confirmation Page

S, DEPARTMENT 0f:-STA

CONSULAR ELECTAONIC APPLICATION CENTER

Print Confirmation

Nonimmigrant Visa Application

Confirmation

YOU MUST BRING this confirmation page and the following document(s) with you at all steps during the application process:
Passport.
The bercude MUST Le clear and legible on the printed page. You may also print the entire application for your recoras. 1f you do ot

have access to a printer at this time, select the optian to email yaur confirmation page to an email address

Please contact your Consular Post directly for information on how to centinue the application process. Please note that you will be

required to provide proof that you have paid the visa application fee. You may also provide any additional documents you feel will
support your case. DO NOT submit the entire application.

Some posts have special procedures for applicants who may not need a visa interview; you may find information about that process on
the Consular Post's website.

There may be other fees associated with the visa application process. Please check your country's Reciprocity Schedule for any other
faoe you may owa
If you have further questions or to find out how to contact the Consular Post please go to http://usembassy state.qov or
hitp://travel.state aov
This confirms the of the t visa appl for:

Name Provided: DOE, FERDINAND

Nationality: THAILAND

Passport Number: G8gssss

Completed On: 12 September 2010

Confirmation No: FHO45UD90V

mbassy, Bangk( hi Il ‘"lH"H”””“"l |||||||||| |I|
U.S. El 7 ok, Thailand

Consular Section
95 Wireless Road
Bangkek 10330, Thailand

THIS IS NOT A VISA Version 01.00.06
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TIPS:
e

SCHED
® Anytime during the process of e-filing, you can click the $T™E tab and you can view which form is
being filed.

=
9 o
SC%D Ggr S£D l@ E-FILE @
LISTING | WEBSITE FORM EXIT I -Flling 'D5-160°

® You can click on the Show Warning Messages icon to open a popup of the messages.

Tranzfenng 'Perzonal Information 1

............................ L
Feady to Trangfer Mext Section

-

Pressing the red box will close the popup.

B WARNING

E-Filing 'D5-160"
Tranzfering 'Personal [nfarmation 1°

-

Flease comect fields marked in Fied. Close I

=

* When you encounter any errors, you can manually change them...

Nonimmigrant Visa Application

Travel Information

Flease correct all areas in error as indicated below. Once yvou have finished, click "Save’ ar
Mext” to continue completing your online application form.

# Intended Length of Stay in U.5. has not been completed.

#+ Duplicated Purpase of Trip to U.5. provided.

+ Application Receipt/Petition Number is invalid. Verify the format is correct.

# Provide Principal &pplicant’s SEVIS ID is invalid. erify the format is correct.
# Duplicated Purpose of Trip to U.5. provided.
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Principal Applicant's Purpose of Trip to U.S. @

Principal Applicant's Purpose of Trip to ULS. @

OTHER |

Other - Specify @

|OTHER =l

COther - Specify @

ISF‘DUSEJ'CHILD OF LEGAL PERM RESIDENTLI

Principal Applicant's Application Receipt/Petition

Number ) .
123123123 MNumber is not in

(s.0., ABC1234567830 )« the proper format

I SPOUSE/CHILD OF LEGAL PERM RESIDENTLI

Principal Applicant's Application Receipt/Petition
Number

ABC1234567890[% =

(e.g., ABC1234567890)

OR

You can see why you have an error.

Nonimmigrant Visa Application

Family Information: Spouse

Mext’ to continue completing your online application form.

* Country has not been completed.

Flease correct all areas in error as indicated below. Once yvou have finished, click ‘Save’ or

Street Address (Line 1)
|‘12‘12 JOMNES STREET
(postal box numbers are not allowed)

Street Address (Line 2)
[#2000 |

City
[La |

State/Province
|C¢‘\ | [~ Does Not Apply

Postal Zone/ZIP Code
|90025 | I Does Mot Apply

Country -
|- SELECT ONE - ~|

) SCHED
Click on the Form  tab.
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Scroll down to find the section that wasn’t properly transferred.

Mailing Address
[] US Residence
[] Abroad Address

Street Address (Line 1)

[ 1212 Jones Street |
Street Address (Line 2)

[ #3000 \

City

[LA |
State/Province

[CcA | [ Does Not Apply

Postal Zone/ZIP C{ ysa" is supposed to be

90025 "United States of America." jpes Not Apply
Counfry

[TsA |
USA

You can just manually change it but it does not change the original form you filled out.

Street Address (Line 1)
1212 JOMES STREET
(postal box numbers are not allowed)

Street Address (Line 2)
[#3000 |

City
LA |

State/Province
|CA | [ Does Not Apply

Postal Zone/ZIP Code
[s0025 | T~ Does Not Apply

Count
UNITED STATES OF AMERICA H

Related Articles:

How to Schedule a Form for E-Filing:
http://www.cerenade.com/eimmigration/SchedulingEfiling.pdf

How to Install the E-Filing Component:
http://www.cerenade.com/eimmigration/InstallEfilineComponent.pdf

For more information and articles, please visit www.eimmigration.com




