. cerenade
HOW TO SETUP AN ATTORNEY/PARALEGAL IN EIMMIGRATION

1) Login to Admin Console using your admin username/password.

2) Click on Users from the menu on the left side of the screen.
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3) Following window displays a list of all user accounts and indicates which one(s) are enable. To add a new
user, click on Add a user button.

Home > Users

Update Admnistrator Password
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Save Changes

Active Users (Maximum 999 ) -

User/Password
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Note: You can add many user accounts, however, only a number of these accounts can be enabled at any point in time.
The number of enabled users cannot be greater than the number of licensed users.

4) Enter the user information then click Add button.
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5) Enter username/password and when done click on Save button.

Home > Users
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Create a username | password for: Beatriz Sample
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Admin Console — How to add a user account, enable or disable:

http://www.cerenade.com/eimmigration/AdminConsole AddEnableDisable.pdf

Admin Console — Updating access rights to user(s):

http://www.cerenade.com/eimmigration/AdminConsoleUpdateAccessRights.pdf

For more information and articles, please visit www.eimmigration.com




