
 

REPORTS – HOW TO EXPORT MY CONTACTS TO EXCEL 

 
1) Go to Home and click on Standard. 

 

           
 

2) Click on the Contacts link. 

 

           
 

3) Once the report generates, click on Export to file.   

 

          



 

4) Make your selection.  

 

         
 

5) Once the selection has been made, this is how your report looks in Excel.  

 

        
 

 

 

For more information and articles, please visit www.eimmigration.com 

 


