
 

HOW CAN THE EMPLOYER SEND THE QUESTIONNAIRE TO THEIR EMPLOYEE 

 
QUESTION: Is there a way for the employer to send the questionnaire to their employee directly rather than 

having the firm send it?  We don’t really want to set up case access for the employer, however, they want to be 

the ones to send the questionnaires out.  Is there a way to do that? 

  

ANSWER: 

Yes. This is how to do it: 

  

1) Click on the Questionnaire icon. 

 

                
 

2) Click NEW CONTACT link.  

 

                
 

3) Select the type of questionnaire or cover letter. Then click on Continue button.  

 

               



 

4) Enter the email address of the employer in the To (email) field.  

 

               
 

5) Click Continue button when done.  

 

 

6) Employer will receive an email.  Employer can then distribute and re-distribute the LINK on that email to his 

employees.  

 

                

 



 

Related Articles: 

 

How to add a signatory to an employer profile:  

http://www.cerenade.com/eimmigration/AddSignatoryToEmployerProfile.pdf  

 

How to add a signatory to a case: 

http://www.cerenade.com/eimmigration/AddSignatoryToCase.pdf  

 

For more information and articles, please visit www.eimmigration.com 

 


