
 

 

CREATE A DEFAULT COVER LETTER FOR OUTGOING QUESTIONNAIRES 

 
1) Login to Admin Console using your admin username/password. 

 

2) Click on Qnr Instructions from the menu on the left side of the screen. 

 

 
 

3) In the editor section type the information you want to display when client receives the questionnaire. When 

done click on the Save Changes button. 

 

 



 

Related Articles: 

 

How to add a signature to emails sent from Eimmigration.  

http://www.cerenade.com/eimmigration/AdminAddSignatureToEmails.pdf  

 

 

For more information and articles, please visit www.eimmigration.com 

 


