
 

HOW TO GIVE EMPLOYER ACCESS TO EMPLOYEE CASES 
 

Follow these steps if you want to give (an Employer Representative) access to cases you have prepared for 

his/her Employees: 

  
 

1) Click on Sponsoring Employers icon from the Home page of EIMMIGRATION. 
 

 

 

2) Search for the employer name then click on Find button.  
 

 

 

3) Locate the EMPLOYER you want to modify by clicking on the  icon. 
 

 

 



 

4) Click on the Corporate Users tab.  
 

 

 

 

5) Under Web-access, click on the link. If you have not added a corporate user, click on the Add button 
 

 

 



 

6) Give this corporate user "Web Access" rights to Case Forms set to Update Information and Main Cases 

set to View Information then click on the Save Changes button.  
 

 

 

 

 

 

Related Articles: 

 

Email username and password to Employer: 

http://www.cerenade.com/eimmigration/EmailUsernamePasswordToEmployer.pdf  

 

Add signatory to employer profile:  

http://www.cerenade.com/eimmigration/AddSignatoryToEmployerProfile.pdf  

 

Add signatory to Case:   

http://www.cerenade.com/eimmigration/AddSignatoryToCase.pdf  

 

 

For more information and articles, please visit www.eimmigration.com  


