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Changing Processes Steps/Features for the entire law firm via ADMIN Console:
1) Log in to EIMMIGRATION with your ADMIN username/password.

2) Click on Processes link from the menu bar (located on the left of the screen).
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3) Click on the Steps @D icon for the process you like to modify.
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4) Click on the (& icon under Actions on the process step that you would like to make changes.
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5) Change the process step or description then click on Save Changes button.
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To change the process name:

1) Click on the (& icon under Actions next to the process name.
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2) Enter the changes to process name and description then click on Save Changes button.
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Related Articles:

Managing Processes:
http://www.cerenade.com/eimmigration/AdminConsoleManagingProcesses.pdf

Managing Law Firm Location:
http://www.cerenade.com/eimmigration/AdminConsoleLawFirmLocation.pdf

For more information and articles, please visit www.eimmigration.com




