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HOW TO ADD A SIGNATURE TO EMAILS SENT FROM EIMMIGRATION.

1) Login to Admin Console using your admin username/password.

2) Click on Footnotes from the menu on the left side of the screen.
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3) In the editor section type the information you want to display when client receives the email. When done
click on the Save Changes button. The following footnotes you can include a signature:

Email sent from the Comments section of the Case File
Email sent from the Reminders section of the case File
Email sent from the Attachments section of the Case File
Email sent from the Steps section of the Case File
Contact Username/Password email

Employer Username/Password email

Home > Catalogs: Email Footnotes

Email sent from the Comments section of the Case File
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If you have any questions about this email, please contact Katherine @ 310-555-1212 or katherine @cerenade.com
Please visit http:/ .cerenade.com/

If you are not the intended recipient, you are hereby notified that any retention, dissemination, reproduction, or use of the
information contained in this e-mail is strictly prehibited. If you have received this e-mail by error, please delete it and
notify sender ASAP. Thank you for your cooperation in this matter.

Email sent from the Reminders section of the Case File
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If you have any questions about this email, please contact Katherine @ 310-555-1212 or katherine @cerenade.com
Please visit http:/fwww.cerenade.com/

If you are not the intended recipient, you are hereby notified that any retention, dissemination, reproduction, or use of the
information contained in this e-mail is strictly prehibited. If you have received this e-mail by error, please delete it and
notify sender ASAP. Thank you for your cooperation in this matter.

Related Articles:

How to add a signature to questionnaire:
http://www.cerenade.com/eimmigration/QNR AdminAddSignatureToQuestionnaire.pdf

For more information and articles, please visit www.eimmigration.com




