cerenade

Addendum Page - How to Identify and Remove

PROBLEM: Extra Addendum Pages are printed when printing a form

CAUSE: EIMMIGRATION forms allow users to type as much data as they want into the fields. The excess
data that did not fit on the field goes into an addendum page. On screen, user sees all the data in one field.
When the form is printed the extra Addendum Pages print.

SOLUTION: User needs to identify which fields have the excess data and reduce the amount of data so they
do not end up in an Addendum Page.

Follow these steps:

1) Go to Home then click User Preferences.
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2) Set Auto Reduce Fonts to YES and set Show Addendum to YES.

Home = User Preferences
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AUTO REDUCE FONTS - allows for auto reduction of characters thereby allowing more data to be typed into
any field on the form.

SHOW ADDENDUM - if ON, a "See Addendum" tag will appear at the bottom right corner of a field as user
types too much data into it. “See Addendum” is a visual indicator that the field has more data in it that it can
accommodate.

3) Once the addendum field is identified, either right-click on the field to auto-reduce its font, or erase some of
the text typed into the field.

Below is an example of a form that has an Addendum page. Note the “See Addendum” label on the bottom-
right corner of the field.

8. Date and Place of Present Marriage (if married)

12-31-1985 Mexico

» | (See Addendum) |

9. TS, Sacial Security Number (if any)
000-00-0000

10. Alien Registr ation Mumber
00-000-0000

11. Names of Prior Hushand(s)/Wive(s)

12. Date(s) Marriage(s) Ended

TWWWIWWWIWWWIWWIWWW |

WWWW

{See Addendum)| ——————

13, Has vour relative ever heen in the 11.5.7

|:| Tes I:lNo

For more information and articles, please visit www.eimmigration.com




