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HOW TO ASSIGN AN EMPLOYER SIGNATORY TO A CASE

1) Go to Home then click on Cases.
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2) Search for the client case and click Find button when done.
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3) Open the case by clicking on the T icon.

Home > Cases > Results
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4) Click on Sponsoring Employer tab.

Home > Cases > Eddie DOEE = TestH1 = A12345

Attorneys | Fartiez Farms | Comments | Reminders | Locuments Steps

Basic Infarmation | Receipts Sponsoring Employer | Shipping |

Basic Information

| Save Changes I | Case Preview I

Case Number * "‘-\12345

Created on *

Main Contact Eddie DOEE (Change Main Contact)

Process * TestH1 (Change Process)

Filing Type *

Preference Type * | Mone . |

Office handling case * | Law Offices of Cerenade - California (CA - Inglewood - 90301 |»
Physical location of file

Sponsoring Employer Cerenade - US

5) To select a signatory click on the name and then click the Save Changes button.

Home > Cases > Eddie DOEE = TestH1 = A12345

Aftarneys | FParties | Forms | Commeants | Reminders | Cacuments | Staps

Bazic Information | Receipts | Sponzoring Employer | Shipping |

Sponsoring Employer

Update Current Emplover) (Create New Employer) (Search for an Employer)

Name | Cerenade - US v |

Selected employer address will be transferred to forms, if none is selected Employer address will be blank in the forms.
If no are disp please Add an Address then refresh this page

INGLEWOOD 9800 5.
34234 234 234

E
Bolivia 234 234 2

Address

Selected signatory will be transferred to forms, if no signatory is selected, signatory information will be blank in the forms.
If no signatory is displayed please Add a signatory then refresh this page.

Mary Fido
Signatory Mational Day
Sanddy Ldoe
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Related Articles:

How to add a signatory to an employer profile:
http://www.cerenade.com/eimmigration/AddSignatoryToEmployerProfile.pdf

Can employer send a questionnaire to their employee?
http://www.cerenade.com/eimmigration/QNR_EmployerSendQuestionnaireToTheirEmployee.pdf

For more information and articles, please visit www.eimmigration.com



