
 

 
 
GIVING CLIENTS ACCESS TO EDIT FORMS 
 
If you want your clients to edit forms, then you need to give them access rights to login and edit forms.  Clients 
can then login and see all the cases you have prepared for them.  They can open each form in each case and edit 
them. 
 
The following are the steps you need to take to give your clients access rights to edit forms in Eimmigration: 
 
1) Go to Home and click on Contacts. 
 

 
 
2) Search for the client profile by First Name, Last Name, email, SSN… and click Find button. 
 

 



 

3) Open the case by clicking on the  icon.  
 

     
 
4) Click on Client-Access tab. 
 

    
 
 
 
 
 
 
 
 
 
 
 
 
 



 

5) In the “Client-Access window” set Case Forms to Update and set Main Cases to View then click Save 
when done. 
 
Note: you can set other options for your client to have access to. 
 

 
 
6) Your client can now login and see all cases you have prepared for him/her.  He/she can then access each form 
in each case.  
 
Note: If you lock a form, then your client can only view the form, but unable to edit it. 
 
 
Related Articles: 
 
Giving client(s) access to Eimmigration: 
http://www.cerenade.com/eimmigration/AccessToClients.pdf  
 
 
For more information and articles, please visit www.eimmigration.com 
 
 


